Enhancing practice productivity
using |.T. Tools and Gadgets

A Journey.....



What we are Best At

Audits & Certifications
Annual / Statutory Audits
Con-current Audits
Systems Audit
Project Audit
Record Verification
Statement & Certification



What we are Best At

Services

Statutory Compliances
Outsourced Services
Financial Management
Project Financing
Management

Tax Advisory



What do we need to do it Better

Communication

Document Collaboration

Task, Resource Time & Expense Tracking
Appointment & Meetings Scheduling
Invoicing / Billing & Collection

Data Backup and Storage

Knowledge Resources / Library

New Business Opportunities




Communication Tools



SabseBolo.com

Sabsebolo Conference Features

i Instant access from any land line . Free for up to 10 callers

or mobile phone

@ Crystal clear digital sound &= | Store contacts and schedule
i conferences from your account

@ Control vour conference via the % Record and Retrieve your
Web conferences

Abways available - 24x7 I
/ earn more




Google Hangout

GO'L)SIQ Select a language | Help

Check out the following ways to chat on the web and on vour desktop:

Video and voice plug-in Google Talk software

1 Bl i i £ it B B

gt

=« Chat within Gmail, iGoogle, and orkut » Chat from your desktep
= Allon the web = Send and receive files
=« PC and Mac « PC onhy

Learn more » Learn more »

Install video chat plug-in Download Google Talk

Tutorial on Google Talk
http://www.youtube.com/watch?v=6UegHZco09eQ&feature=related




Google Plus

Google

Google+
=ignin and start sharing with Google+
; ; ; ; ; Introduce yourself Connect with Follow interesting Choose who you
+
YWith Google+, you can share the right things with the right people. Hiehdsandiamily alins ot

/) Circles Games

Say hi

| Hangouts

/\ Stream L,
g Es

L
m Fhotos - Ewvents




Skype

See how easy it is to use Skype

Video Calling Call phones and mobiles
Free video calling makes it easy to Call people on their phones at the
be together, even when you're not. best rates from 1.9c**min or even

Mow with group video.

See how

cheaper with a sub=cription.

View rates

How to make free
video calls

*
'-
Instant Messaging Skype Manager
Quick question or a friendly catch Manage Skype for everyone at
up, type and chat whenever you Work.
need to.
See more free features Get Skype Manager
How to call How to use Skype
phones and at work

landlines




Android Communication Applications
=

S

eBuddy Messenger A chat client
for multiple networks, including
bSH, Facebook, and maore.

Diowenload

Go SMS Pro A fancy replacement
far the built-in SkS utility, with
theme suppart.

Download | Full review

Skype It's bloated, it's quirky, but
it's Skype. Absolutely essential for
long-distance calls.

Cornload | Full resie

Xabber A simple chat client for
#MPP (Jabber) networks like
Google Talk, Facebook chat, and
maore.

chompSMS An alternative Shis
application with its own optional
ShS service for cheaper rates

Download | Full resiew

imo.im An IM client for Skype,
Facebook, Google Talk, MSN,
ICQYAIM, Yahoo, Jabber,
Wyspace. Woah.

Dioenload | Full resie

SMS Popup If you don't use Go
ahlS Pro, install ShS Popup to
instantly see new SMSes.

Ciownload

http://www.makeuseof.com/pages/best-android-apps

M

GMail Label Notifier Lets you
kno whien any one of your labels
receives new email. Customize
notifications per-label. $0.99

Dowenload

Postman: SMS Spam Blocker A
simple, powerful way to filter spam
text messages. Helps tune out the
noise.

Cownload

Viber : Free Calls & Messages
AN0olIP client that lets you call and
text other users for free,
worldwide . very popular.

Dowernload




Document Collaboration



Google Docs

Google

Docs
Create and share your work online

Create, share and collaborate an the web with
documents, spreadsheets, presentations and maore.
Create an account

Try Docs now | Google Docs Blog | Templates | For Work and School

E @® O & &

Documents Spreadsheets Presentations  Drawings Forms

« Google Docs - http://www.youtube.com/watch?v=0Bh8bMC7XEU




Google Apps

Why Google Apps?

" 25GB inbox storage per user
Mo more deleting email to free up space

Online document storage for files of any type
LInlimited storage for supported formats and 1GB for all others

Interoperability with Microsoft® Outlook
Two-way sync for your email, calendar, and contacts

Mohile access
Sync with Android, iPhone, and Blackberry and other popular devices

Industry-leading spam filtering
Spam and virus protection and email content filtering

Customer support
247 email and phone support

100% web-based
Mo software, hardware, or maintenance needed

C & & & 9«



Ms Excel sharing

The Merged Document Method

1/ Administratorsends || 2/ Users make 3/ Administrator
out multiple copies changes and merges
for review. return their copies. || Changes.

Sharing excel workbook
- http://www.youtube.com/watch?v=6Z4SnUALMIs&feature=related




Ms Excel sharing

Locked Document Method

Sharing excel workbook
- http://www.youtube.com/watch?v=6Z4SnUALMIs&feature=related




Ms Excel Templates

EJ Microsoft Excel - Book2

File Edit Vew Insert Format Tools Data Window Help Typeaquestionforhelp = _ 8 x
DS E&RY | §LBR-< - - @ =4 2] [P -G,
e o - BZUSE=EE$%, W48 cBA -

b EPeoeEE A O 3 EE HA.

Al A 13
A | B | C | D | E | F | G | H | | | J | K | I |T 4 % New Workbook * X

; ! I Open a workbook
= Templates \ [ Workbooks...
4 | New
=g General Spreadsheet Solutions | [ Blank Waorkbook
T e o = s —Preview :
g | Balance Sheet ExpenseSt... Loan Sales Invaoice N from template
W Amortization General Templates. ..
11 | B] @ Templates on my Web Sites..,
12| @ Templates on Microsoft.com
E Timecard
|14 Select an icon to

15 SEeE @ preview.
6.
| 17 |

18
19
20
21
% OF I Cancel
| 24|
25
26
| 27 |
28
| 29 @ Add Network Place...
| 30 | b @ Microsoft Excel Help
| 31| - [w] Show at startup
4 4 v W Sheetl  Sheetz / Sheet3 |« | _>|JJ
Ready MUM

Using Templates in Excel : www.youtube.com/waich?v=2TVy4qrSRQk




Sharing Word Document

Save To SkyDrive

It sawves your M3 Word 2010 document to Windows SkyDrive, all you need is a Windows Live 10 {0

register. Learn rmore about it here.

Save to SkyDrive

Share
fl Save 1o the Web 1o meke this document svailable fram any camputer of te share i with other people,
z | Send Using E-mail Wee 3 Web: Browser to wiew and edit documents from snpaherne
Ge b Skoylhvive
a Save to SkyDrrve Sugrn in with your Windows Lrce 1D (examipbe555 @ hotmail.com)  Sign Up
'['1’-: ']' Save to SharePoint ﬂ-’li
':'rugn In
j; Publish as Blog Post
File Types

M Change File Type

E | Crexte PDF/ EPS Docusment




Sharing Word Document

Save To SharePoint

SharePoint is one of the well-known business process sharing services. You can share your documents to

ShareFoint by hitting the Save fo ShareFoint option.

Share Save to SharePoint
8 , ) Additional collaboration features may be available when
q | Send Using E-mail Edit documents with multiple people at the same ti

Uze a Web browser to view and edit docurments
0 Save to SkyDrive Send a link instead of an attachment
Retrieve previous versions of documents

T Recenve e-mail notifications when documents chan

Ly} Saveto SharePoint
My SharePoint Locations

u-] Publish as Blog Post ' - Browse for a location

File Types



Task, Resource Time &
Expense Tracking



Do.com

o,

Share Task Lists

A zimple way to organize and
prioritize things you need to
do.

$

Close Deals

Track opportunities far
contacts, custamers, and
companies.

7,

Files

Easily send or attach files to
tazks, projects, or contacts.

sl

Email to Task

Farward emailz to Do and
instantly create a task.

Organize Projects

Easzily organize and track tasks
inside of projects.

R

Reminders

Stay productive by using
alerts, and optional email
digests.

Cong

Templates

Create, share, and re-use
projects and task lists at any
time.

Google

Do integrates with your
favarite Google services
inzluding Gmail and Google
Dirive.

¢

Take Notes

Cuickly capture notes and
gccess them on any device.

% 3

Groups

Create a group, add members,
and start sharing.

()
Activity Feeds

Receive updatas in real-time
as projects and tasks
progress.

Salesforce

Tie Do and Salesfarce
together far the ultimate CRM
experience.

Track Contacts

Get work done using all wour
contacts from all your
netwaorks.

Conversations

Getfeadback and share
thoughts with your groups.

—
Calendar Sync

See your dus dates with your
faworite calendar.

[]

Mobile

Fast access to your tazks and
projects with native i03 and
Android apps.



Rl Hd9~- -5

m;;a Resource Project View Format
i E - Fj-,,“i :-B Resource Usage ~ *il Sort ~ P Ciitical |T| Timescale:
S ' B - - (@l Resource Sheet - 24 Outline ~ 7| Built-In
Gantt | Task Team P
Task Views Resource Views Da Active Tasks Z
- - - | Completed Tasks
i ] Tas!l-: v Task Name v Duration ... ‘
Mode
5 ' | Date Range... E
= = Project_eval 25.33 days | g :
- s | Incomplete Tasks [
1 =2 = Microsoft Beta 13.6 days | ate Tasks
Evaluation Milestones
2 'E} Register 2 days Summary Tasks
3 | > Download 4 days ?’t RLT:E'[ —
asks stimated Durations -
4 Ho F‘:’; Install 5 days - |
- 0 = 5 e T : Using Resource... :
3 ! ba Evaluation 22 CAYS| 2 Clear Highlight i
4 ¢ [ = Evaluation Team 1 5.33 days i :
= { - i { Mew Highlight Filter... [
=4 7 [4 =t Evaluation Team2 6 days . A
I More Highlight Filters...
8 [ = Ready to write article 0 days Mon 12/28/0¢ Mon 12/28/0¢

Project_eval - Microsoft Pro

s

= I

Features:

Excel-Like Flexibility &
Ease

User-Controlled
Scheduling

Timeline View



Task Management System

Chergyis

HR - Technolegies, Qutsourcing, Services

Welcome, Prakash Dsilva {578)
Last login: Oct 31 2012 11:58AM

My Information | Help Desk Management | Attenclance Management | Leave Management System | Task Management

Lmployee Self Ser

Add Task ‘v’iew L
w
-
Add Task
% Add new record
Task Date Task Name Task Type Client Mame Praject Mame Assigned By Haours :
01/Mov/201 [FE|  fnter T <--Salect Task Typi v <--Salect Company~ - Venkataraman Balan+= ©
30 Oct 2012 Pracess development  Other Adhunik Group Payroll Management Mr. Ravi Bajaj 8.00 {
Limited
Product R&D Abacus Distribution Others M. Ravi Bajaj
30 Ot 2012 Systems (India}Pvt Ltd 2.00 1
29 Oct 2012 Implementation Other Future Fresh Foodls Payroll Management M. Ashwin Shevantilal 9.00 I
Limitec! Dadhia
Implementation Other ACG Pam Pac Others M. Ashwin Shevantilal
| 27 Oct 2012 Machines Pvt. Lt Dechia 10.00



Time Tracking

Features  Pricing  Add-ons

Because [ime [racking Should Be Easy

R ——

Accurately Track Time Easily Analyze Time Confidently Bill Time

Simple project selection allows your team Powerful reports keep your projects on Accurate invoices are just another wa
to track time while working. budget and help estimate future projects. Harvest helps you manage your clientd

Learn More Learn More Learn More

—

Sign Up in 60 Seconds. SEE OUR FEATURES & Questions? Call 1 (888) 350-6637




Time & Expense Tracking

() wewew, mantisbt.org

Home  Bugtracker

MantisTouch for MantisBT

Lisar nama:
wheahoe

Passwaond

Maniis LIFL

hitpivesw mantisbl.ongbugs

* Send Feedback

Cogyright © Viclos Boctos - 3012

Blog Phone Download Docs

Solpey Pigjest

mantisbt

Feedback

ma

TRAC

BUG

View issuas

Logout

Cemo  Hosting  Support

o

Copyright © Vieter Boetas - 2012

L]
K

Sponsars

Dashboard  [mantisbd] Issues

Workflow Transitions: Minimal Acee...
14496, security, feedback, dregad, *"qo'

Add support for the buill-in soap ext...
14871, api soap, assigned, rumbeﬁ,gn

Project view status
14857, administration, ac‘nnuwiedgeE?

Provide a simple AP| for outputting ...
14869, other, resclved, rombert, 17 ftu

Existing 'duplicate of' bug number n...
5649, relationships, feedback, 17 h

After updating a project documental....
12955, attachmenls, assigned, da\riﬂau

Developrment

Contact Lis




Appointment & Meetings
Scheduling



O u t | O O k How to Schedule an Appointrment

Cpen CQutlook and click on the calendar icon either in the Qutlook folder list or on the
navigation pane to access the calendar (see Calendar Functions section abowve)

o to the date that you wish to schedule the appointment. Double-click on the time block you
want an appointment for and the following window will open,

EE Untitled - Appointment z,[ﬁlgl
‘Bl Edt Vew [nset Fomat Tooks Adions Help

il sveandcioce | o § | OoReanence.. | cfiadeattendses | f B I X | 2o o i OB
08™ Appointment | Schedulng |

i Subject: | Progress Meeting |
Ogm W% Progress Mesting = —

Location: T ~
00 ST B e T E 0
10 Starttime;  Mon21j04/2008 v |09:00 v [ all dxy event
11 Endtime:  [Monzifoyjzooe v (o930 v
12 aonoe: [fsmmtes 9] [ somton o [W /

13%

Contacts... | | | | categories... | | | rivate []

http://www.ucl.ac.uk/isd/staff/ads/help/quides/outlook/useoutlookcalendar
. cCompilatonbv - CA.Ashwin Dedhia




Google Calendar

Google

Calendar
Organize your schedule and share events with friends

With Google's free online calendar, it's easy to keep track of life’s important events all in
one place.

m Share your schedule

Let your family and friends see your calendar, and view schedules that others
have shared with you.

! et your calendar onthe go

Access your calendar from your phone using its built-in calendar or mobile
browser.

‘ MNever forget another event

Get event reminders via email or have text messages sent right to your mobile
phone.

« Google Docs - http://www.youtube.com/watch?v=0Bh8bMC7XEU




Invoicing / Billing & Collection



Invoicing / Billing & Collection

7

FOWER OF SIMPLICITY

Li g
-

You are an ‘Education Institution' offering special

training programs with wisiting faculties. Develop
L% _&@Egiﬁlpml madules threugh Extension to record:
' l_mtmlnlm_pmgmn
® Faculty management




Invoicing / Billing & Collection

The next generation of accounting
deserves a better class of business tools %

Cnagarel & fome '.__“_m .__J 1am  [=]
In uncertain times, in an industry of maintaining the status quo, e U+ %M RGO % O Onves ek o Ve |
mediocrity has met its demise. Finally you can rise and take e ] L
caontrol of your business and your bottom line, Productivity will T

reign once and for all. bl

Ehaguirren & b

Aot
o CICIESCI
sty o —
L D, S BT e =
Acowasd Wanager FMTwWTF ‘; nJI e P e T T |
il 31 a8 ¢ 8 |w £} w2 1§ 1008 - 44 am s, it o §. oy - B Bt whe st
R, saimuus SR e et o T T smli
[ Seder Tan: mwen § comy of n seaem At AT &b e b I
U eder Tt 200w of Pyl o Bk 1en ey et . uha joray 0K
1 A (et Caie B e et 9 gt o iharfier fom 8 Adrmcs fo biter CEERERD ©)
L teder " Brvere . b fuc Bt T B o < B I
3] R St e g ot & e - Ui Gt bom |7 ]
OO 1L Tan Bk . B Preg Cumagia. & Compaey . b Gy ]
1N 4T Pt ey e et & P Dt W o =l
e Sovmimeu e o w1 s < I
Retire vour ralodes Micro-rmanagement Recapture billing Keep track of Mever miss a
All of your client's info, i athingof the past opportunities averything deadline
projects and tasks are in Keeping track of your All the tools you need to Mever lose a document All tasks for your office
one place. staff is made simple. make mare maney. again. are maximized for

aptirnal workflow.




Invoicing / Billing & Collection

C ) wwew, zoho.com finvoice,

@& I Invoice

Save Time and Effort With Our Online Invoicing Software...

E Manage Invoices Online Track Expenses @ Project Time Tracking

Create, track and export your invoices online et an accurate picture of your financial Manage time sheet entries online. Log staff
with Zoho invoice software, Automate recurring position by recarding expenses regularly. hours, add tasks for a project and start tracking
invoices and design your own anling invoice lnvoice for your reimbursable expenses and time using our timer. “iew time sheeat

using our invoice templates. track them effortlessly with Zoho invoice breakdown by praject, by task or by staff.

tracking software,

@ Accept Payments Online l'.. Dashboards And Reports m Invite, Share And Collaborate
Set paid fast from your clients. Zoho Invoice 5ain critical insights into how your business is Irwite users and share your warkload as Zoho's
billing software is integrated with popular online daoing. See what sells most, who are your tap software for invoices suppoarts multiple users
payment gateways. You can also record paying customers and the average time yaur with different permissions. It helps your
payments for multiple invoices easily. customers take to pay. business to be more productive and efficient.



Invoicing / Billing & Collection

QuickBooks Online

Organize all your business finances in one place.
Take quick and informed decisions. Anytime. Anywhere.

Business snapshot in a click for quick decisions

Create professional looking invoices

Sales, expenses, cash flow, taxes and 60+ reports

Multi-user login for teams to work together

Save time and run business efficiently

" Start Free Trial Now! = EASY

“ J
Simple and

or Call 1800 4196 555 easy to use




Data Backup and Storage



Box.com

Simple, Secure
Sharing
from Anywhere

Box offers secur
that both U

Sign Up

Online File Sharing

Box lets you stare all of your content anline, 2o yaou
can access, manage and share it from anywhere.
Integrate Box with Google Apps and Salesforce and
access Box on mobile devices. Learn Mare

Security Leadership in the Cloud

Box pioneered a new level of content management
security, with role-based access contrals, 99.9%
uptime guarantee, and data encryption using 256-hit
250 Box has also been issued an SSAE 16 Type |l
report. # Watch Video = Learn Mare

Wall Street Journal: Enterprise

application maker Box has closed an
$31 million expansion... Read Mare

What our customers are saying

Box is the quickest and easiest way ta
share files, period.

— Six Flags Entertainment. Learn Mare




Livedrive.com

Unlimited
Online Backup

Instantly protect all your photos, music and documents.
Works on PC and Mac - Free tnal, start today.

>

Briefcase Pro Suite Business
b __,&.uJ?.:.?r-.;ati.:: online backup fi el ot B Sync files online and across all P Get Backup and Briefcase in one P Backup all your office PCs and
your eamputers, from just $7.95 your computers integrated easy to use product Macs to the cloud
per manth P Wark on the same files on your PC B Automatically backup all of your P Share files professionally
and Mac computers safely online

P Access your data on all your
P Share files easily and access P Sync files between all your computers

: : £ : S EEUIRALEL b Easy to use, easy to manage and
vea LR T (] 2T of cloud storage space as P Includes a massive 5TB of quick to setup

standard Briefcase space and unlimited
P Completely safe and secure
space for your computer backups

Faster, more secure and more :
_ b Ideal for professionals and small

P



DropBox

' " Dropbox - Downloading Drophb: = = e
€« X 5 higos:Sfweww . dropbox.com fdownloading ?os =win wl Y B A
(O study For Ashwin [C] Seminar For Ca's (] Payraoll @ Filing Services [ ] Useful Info [T FileMyReturns u IMTEROP Mumbai — IT...

F
&l Signin « W
%= Dropbox
Downloading Dropbox...
Your Dropbox download should automatically startwithin seconds. =
Ifit doesn't, restart the download.
@ User Account Control ::;_-5 Dropbox Setup g
o allow Welcome to

omputer? Dropbox Setup

_@ Dropbox.exe

1. Run the Dropbox Installer 2 Click ¥es 3. Follow setup Instructions
Click on the exe file that just downloaded in Click ¥es to accept the User Account Control Follow the instructionsto get Dropbox set up
the lower left corner of your broveser windon, settings dialog,. on your computer and you will be good to gol

e [ R e Meed any rmore info? Check out our tour or help center. [il




Knowledge Resources / Library



ICAI Knowledge Portal




Networking Forums

0 vy i -ical, org. i
wshwin [T Seminar for Ca's [T Pawroll @ Filina Services [ Useful Info  [C ] FileMyReturns u IMTERCP Mumbai —IT...

| Sign In Sign Up |Seacn |

Networking & Knowledge Sharing Forum
For CA Firms, CAs in Practice, CAs in Industry & CA Students 4
An Initiative of WIRC of the Institute of Chartered Accountants of India —T

Home About s Members Hetwork Enowledge Pages Links Jobhs

Resumes Explore Action

Sign In or Join Popular Members

CA.Durgesh

AT Fimmds

CaA SACHIM D
O 55

175 Fimncks

CHA Henvank

Find like-minded professionals

Ems | Arklie=x

Pes 5]

I
1o 1- | LT

Connect with colleagues 8 peers

Share experience and learning

| Y

MHMEHT A
. k]
Profit by connecting with thought leaders L :”:
- Sigen i with Eusitber “ l::hre:chani
Share Documents 8 Templates TS
Chintan Patel
i i = - . &7 i
Statistics S post Jobs & Article Requirement
= 5 members '—‘{' Manoj Shah
- =i B0 Mienk
1 594 friendships ﬂ Build 2 Publish Resuimes
s
< =111 posts . . W P O A P
2 Create 8 Publish Public Profile DODHIA
57 cormments D
1 petition Presidents's Message WIRC CCEBECAF's Chairman Message Latest Members
1 playlist I take pleasure in imaugurating the Mebtworking Forum set up by MAMOIKUMAR
3 link wWwIRC., The most important Factor of professional networking iz to KABR &
CEL increase one’s wisibility, Metworking iz one oF the important options Faor Troa ot 5:45 PH
groweth of =mall and medium sized <& Firmzs and haz been successhally
B e adopted by <A firms in many developed nations, This networking forum r:zt:gl::kker
2 wideas - weill emable  all members to conmect with like-minded  professional
colleagues and explore mutually beneficial relationships.
& pages Bhaslkar Gandhi
It iz ICAls endeavor ba promote 8 Firms 2 SMPE bo growe bigger and create world Thu o 4:00 PH

A e

~la== identities and create professional opportunities For the members at large. Keeping
-a.infprofilefMancjo0?

iewe, WOIRC has taken a major initiative to Facilitate like-minded members o join

CA Kavit Gadhia




Online Library

FWILEY @ ONLINE LIBRARY

Erter pazsward

v| REMEMBER ME
&)  PUBLICATIONS | BROWSE BY SUBJECT | RESOURCES | ABOUT US

dome = Finance & Investments

RESOURCES Finance & Investments

Finance & Investments Home

FOR LIBRARIANS

Buy these titles

Advertise on this site R FINANCE

FOR CONTRIBUTORS

Submit your article 4y
e ] BOOK T BOOK

FOR PRESS JOURNAL JOURNAL

Yisitthe Press Room Leveraged Finance: , Fractice Made [More)
The Joumal of Concepts, Methods, Wilmott Ferfect: Transforming

FOR SOCIETIES Finance and Trading of High- a Financial Advisory

Fublish with us Yield Bonds, Loans, Fractice into a

SPECIAL FEATURES and Derivatives Business

Society Partners

Recent Press Releases Wiew all products in Finance & Investments

Free Online Trial to Finance

Jdournals Discover New Research | get E-mail Alerts Wiley-Blackwell Top Ranked Journals

Too Ranked Journals



New Business Opportunities



Payroll Outsourcing & Software

( lg Greytio Online

HR & Payroll Soluttons on Saas I

@SCENT PayroLL

%

Cnergyis

HR - Technolagies, Qutsourcing, Services




Claims / Expenses Qutsourcing

Bookkeeping Servic Accounting Services  Tax Preparation © Financial Analysis

ﬂDlTTﬂ ﬂlEl.A
N accelerating business
N/ f@rﬂi’irtualiﬁingwcarld
EMART s ACCURAE e COMPREHERSIVE E
> : Outsourcing solutions
Uutsourcefgundig | Juseuens =

Managing your entire outsourcing venture

Cnergyis

HR - Technaologies, Outsourcing, Services




Legal Documentation Outsourcing

OutsourcingDesk com

Leader In crutsoLrcing servicas

f__ Prism Legal

BPOWﬂTC H

india

Outsourcing solutions
for over 12 years

Dutsnurce@inl:lia

Managing your entire outsourcing venture




Thank You

CA Ashwin Dedhia



