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 The material contained in the ensuing slides is for 

general information, compilation and the views of the 
speaker and is purely for general discussion at the 
seminar and it should not be construed and binding 
either on the part of the Speaker or the Institute/Study 
Circle. It is not intended to be legal advice  on any 
particular matter. Since the features of the website are 
dynamic in nature, it is advised in your own interest to 
refer to Government publications including the Income 
Tax Act and Rules before arriving to any final 
conclusion. Members are requested to refer to the Act, 
Laws, Rules and Decisions of the various courts of law 
from time to time depending on a particular case to 
case as may be applicable to them 
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Ascertain of TDS Liabilities - As Per Provisions Of Ch. 
XVII-B 

 T.D.S. on salary is required to be made only if the 
income chargeable under the head salary after 
giving set -off for loss under the head income from 
property and permissible deductions under Chapter 
– VI-B, exceeds the threshold limit.  

 However, for all other payments the liability for 
T.D.S. arises only if the amount of payment 
exceeds the limit/limits prescribed under the 
respective provisions of the law. 
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TDS Payment within due date 
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By Filing  E-TDS Return 
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Due Date of Filing TDS Statement 

  

New Date (Wef-

01/06/16) 

Old For Non 

Government) 

Quarter 1 31st July 15th July 

Quarter 2 31st October 15th October 

Quarter 3 31st January 15 th January 

Quarter 4 31st May 15th May 
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 The e-TDS returns have to be prepared 
according to the data structure prescribed by 
e-TDS administrator.  
 

 This is necessary so that the data structure of 
e-TDS returns is compatible with the 
departmental application software for 
processing the same. 
 

 The prescribed data structure can be 
downloaded from this website as also of 
NSDL. 
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Type of E-TDS returns 
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Type of Return Purpose 

Form 24Q For salary payments 

Form 26Q For all other payments to resident 

Form 27Q For all other payments to non-
resident 
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Non filing or late filing of TDS return or TDS 
statement shall invite two penal consequence as 
the Finance Bill 2012-13 has inserted two new 
provisions   

 Fee for late filing : section 234E- Rs 200/- for 
every day during which the failure continues. 

 Penalty for late filing or Non filing of TDS 
statement as per section 271H.- Deductor shall 
pay penalty of minimum Rs 10,000 to Rs 1 lakh 
for not filing the TDS statement within one year 
from the specified date within which he was 
supposed to file the statement. 
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Following Payment details of TDS deposited 
in bank by deductor should matched with the 
payment details mentioned in the TDS 
statement filed by the deductors 

 Financial Year (However one Challan can be 
use for two consecutive Year 

 BSR Code 

 Challan Identification Number 

 Challan Date 

 Amount 
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 One can download Return Preparing Utility 
(RPU) from NSDL site 

 In All Types of TDS Return that is Form 24Q, 
26Q and 27Q except for Quarter 4 of Any 
Financial Year of Form 24Q there are three 
part.  

 In Quarter 4 of Any Financial Year of Form 
24Q there are four part. 

 The First three part is same in all return.   
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Part-I :- FORM – Contain details of the Deductor 
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Part-II :- Challan – Contain details of the Challan 

 

17 



R.J. Soni & Associates 
Chartered Accountants 

Part-III :- Annexure I – Contain details of the Deductee / 
Employee 
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Part-IV :- Annexure II – Contain full year salary details of the 
Employee 
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Creating FVU file 
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Deductor 

 Verify TAN 

 Verify Deductor Category 

Deductee 

 Verify PAN 

 Verify Details of Deduction (Rate, Amount, Date) 

Challan 

 Challan duly confirmed on OLTAS 

 

21 



R.J. Soni & Associates 
Chartered Accountants 

 Deductor/collector is required to furnish one regular 
TDS/TCS statement for a particular TAN, Form, Financial year 
and quarter. In case there are any additions/updations to be 
made to the details of the regular statement accepted at the 
TIN central system, the same should be done by furnishing a 
correction statement. 

 In case of deficiencies in the accepted regular TDS/TCS 
statement such as incorrect challan details or PAN not 
provided or provided incorrectly, the tax credit will not reflect 
in the Form 26AS of the deductees in your statement. 

 To facilitate correct credit in Form 26AS of the deductees you 
are required to remove deficiencies, if any, in the accepted 
regular TDS/TCS statement by filing a correction statement.  
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 A correction TDS/TCS statement can be furnished 
multiple times to incorporate changes in the 
regular TDS/TCS statement whereas a regular 
TDS/TCS statement will be accepted at the TIN 
central system only once 

 The following points to kept in mind while 
preparing correction statement more than once on 
the same regular statement:  

1. The TDS/TCS statement on which correction is 
to be prepared should be updated with details 
as per all previous corrections. 

2. Modifications/addition/deletion in correction 
statements accepted at the TIN central system 
only should be considered. 
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Name Type of Correction 

C1 Update deductor details such as Name, Address of Deductor 

C2 Update challan details such as challan serial no., BSR code, 
challan tender date, challan amounts etc. 

C3 Update/delete /add deductee details. 

C4 Add / delete salary detail records. 

C5 Update PAN of the deductee or employee in deductee/salary 
details 

C9 Add a new challan and underlying deductees. 

There is no need to file separate statements for 
different types of corrections. In case you need to 
update or add different deductees / challans in the 
same statement, it can be done in a single correction 
file. 
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 Check the status of the regular statement on the 
TIN website by entering the TAN and PRN at 
https://onlineservices.tin.nsdl.com/TIN/JSP/tds/l
inktoUnAuthorizedInput.jsp 

 Correction statement should be prepared only if 
the corresponding regular statement has been 
accepted at the TIN central system. 

 Conso file of the corresponding accepted regular 
statement should be available for preparing a 
correction statement 

 Provisional receipt of the corresponding accepted 
regular statement should be available.  
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 TRACES is a web-based application of the Income Tax 
Department that provides an interface to all stakeholders 
associated with TDS administration. It enables viewing of 
challan status, downloading of NSDL Conso File, 
Justification Report and Form 16 / 16A as well as viewing 
of annual tax credit statements (Form 26AS). 

 Highlights of the Portal 

 Download NSDL Conso File 
 Download Justification Report 
 View / Download Form 26AS 
 Download Form 16 / 16A 
 View Challan Status 
 Manage Profile 
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 Deductors / Collectors and Tax Payers will have to 
register on TRACES to create their account and view 
functionalities enabled for each user. Deductors / 
collectors will be able to view the status of challans.  

 TRACES also enables deductors / collectors to view 
TDS / TCS credit and verify PAN of Tax Payers linked 
to the deductor / collector. 

 Tax Payers will be able to view the annual tax credit 
for their PAN for the TDS / TCS amount deducted by 
deductors (Form 26AS). Tax Payers can also view if 
deductor has filed statement for a particular FY and 
Quarter and whether their PAN is included in the 
statement filed by deductor. 
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Registration on TRACES for New User 
 Users will be able to login to TRACES after 

successful registration. The detailed 
procedure for registration and login is laid 
out in e-Tutorial  on Deductor Registration 
and Login. 
 

 The portal aims to improve the overall service 
levels for deductors and tax payers by 
providing an interface with a range of online 
services accessible by users anytime, 
anywhere. 
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NSDL Conso File 

 It is the consolidated data of the statements 
processed (regular & correction) for the 
relevant Financial Year, Quarter and Form 
Type 

 One should download the latest conso file to 
filoe correction return 

 The detailed procedure for downloading NSDL 
conso file is laid out in e-Tutorial  on NSDL 
Conso File download. 
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Form No. 16A 
 With a view to streamline the TDS procedures, 

including proper administration of the Act, the Board 
had issued Circular No. 03/2011 dated 13.05.2011 
and Circular No. 01/2012 dated 09.04.2012 making 
it mandatory for all deductors to issue TDS certificate 
in Form No. 16A  after generating and downloading 
the same from “TDS Reconciliation Analysis and 
Correction Enabling System” 

 TDS certificate in Form No. 16A is to be issued 
quarterly 

 The detailed procedure for downloading Form 16A 
file is laid out in e-Tutorial  on Download Form 16A. 
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Form No. 16 
 TDS Certificate in Form No 16 as notified vide 

Notification No. 11/2013 dated 19.02.2013 has two 
parts viz Part A and Part B (Annexure). Part A contains 
details of tax deduction and deposit and Part B 
(Annexure) contains details of income. 

 Part A of Form No. 16 shall be issued by all the 
deductors, only by generating it through TRACES 
Portal whereas Part B (Annexure)‟ of Form No. 16 
shall be prepared by the deductor manually  

 TDS certificate in Form No. 16 is to be issued 
annually 

 The detailed procedure for downloading Form 16 file 
is laid out in e-Tutorial  on Download Form 16. 
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Justification Report  
 This document consists of various defaults / errors 

identified by the Income Tax Department (ITD) 
while processing the statement filed by deductor 
during a particular quarter of a financial year.  

 It provides detailed information about the defaults 
/ errors that needs to be rectified by deductor by 
filing correction statement and payment of the 
necessary interest / fees / other dues.  

 Deductor can also provide clarification for any of 
the errors identified.  

 The detailed procedure for downloading 
Justification Report  

 file is laid out in e-Tutorial  on Download 
Justification Report . 
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The deductors should prepare their e-TDS 
return as per the above procedure, store the 
data on a CD ROM, Pen Drive enclose the 
Form 27A in paper format and submit these 
at any of the front offices of NSDL (TIN-FC 
center) 
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 Online upload of electronic statement facility can be used 

for upload of quarterly e-TDS/TCS statements (F.Y. 

2011-12 Onwards).  To avail this facility one should 

posses following things. 

 Valid TAN 

 Digital Signature Certificate(DSC) 

 TRACES Login ID of the Deductor 

 PAN Based Efiling Login ID and Password  on 

Income Tax Efiling site 

(incometaxindiaefiling.gov.in) 
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Enter TRACES 
User ID 

Enter Deductor 
TAN Number 

Click Login 
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Click on Register 
at E-filing Site 
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Click on Redirect 
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User Id will be 
TAN Number 
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Authorizes Person will 
be the Individual whose 

DSC is registered  on 
TRACES 

 

In Case of Government 
Deductor who does not 

have PAN 
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Click on Submit 
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In Case of Government 
Deductor it is 

compulsory to Upload 
Copy of TAN Allotment 

Letter or DDO 
Authorization letter 
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On successful Registration the Request is send for Approval from 
Organization PAN Efiling Login  
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Login using PAN 
Number of the 
Organization 

In Worklist – Click on 
Pending for action 
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Verify the detail of 
Authorize Person , Enter 
the Comment and Click 

on Approve 

On Successful approval activation link 
will be email to the authorize person 
and PIN will be send via SMS 
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click Upload TDS 
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Enter TAN 

Select  
Assessment 

Year 

Select Form 

Select Quarter 

FVU Version 

Validate 

Original / 
Revised 
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Browse the  FVU 
file 

Select  USB  
Token  and  

Enter  Token 
PIN 

Generate  
Signature  File 
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Browse TDS FVU 

Browse Signature 
File 

Click Upload 
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Click View Filed 
TDS 

Statement Details 

Status of 
Statement Filed 
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Under section 197A of the Income Tax Act 1961, Form 15G/ H is a self-

declaration, which is provided by a person resident in India (not being a 

Company or Firm) to their deductor that the tax on his estimated total 

income of the previous year, in which such income is to be included in 

computing his total income, will be NIL.  

 

The Declaration can be made in the following Forms: 

◦ Form 15H - For Senior Citizens  

◦ Form 15G - For other than Senior Citizens  

 

R.J. Soni & Associates 

Chartered Accountants 49 



 CBDT has vide Notification No. 76/2015, Dated : September 29, 2015 
revised Rule 29C of Income Tax Rules, 1962; (w.e.f October 01, 2015) 

 Under the simplified procedure, a payee / an individual can submit the 
self-declaration either in paper form or electronically. 

 The Deductor shall will not deduct tax and will allot a unique 
identification number to each Form 15G & 15H either filed 
electronically or in paper form  

 CBDT has vide Press Release dated September 30, 2015 simplified the 
procedure for Form No.15G & 15H 

 Physical submission of copy of Form 15G and 15H to the income-tax 
authorities has been dispensed with. However deductor is required to 
retain Form No.15G and 15H for seven years. 

 Old Form 15G & 15H has been replaced by New Compact Form with 
less reporting requirement. 

 On Quarterly basis submitting consolidated statement of Form 15G&15H 

 The particulars of self-declarations will have to be furnished by the 
deductor along with UIN in the quarterly TDS statements. 
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The UIN will consist of 3 fields – 
 

 A sequence number: This is a 10 digit alphanumeric sequence which 
starts with “G” if it is allotted for Form 15G or “H” if it is for Form 15H. 
 

◦ E.g.: The Sequence number for the 1st Form 15G will be –
 G000000001 and so on. 
 

◦ E.g.: The Sequence number for the 1st Form 15H will be –
 H000000001 and so on. 
 

 The financial year for which the Form 15G/ 15H is being submitted. 
◦ E.g.: 201516 

 

 The TAN of the payer/ deductor. E.g.: AAAA00001A 
 

 Combining all these will provide the UIN for the 15G/ 15H declaration. 
 

◦ E.g.: If a UIN is allotted for the first Form 15G of the financial year 
2015-16 then the UIN will be of the 
format “G000000001201516AAAA00001A”. 

◦ E.g.: If a UIN is allotted for the first Form 15H of the financial year 
2015-16 then the UIN will be of the 
format “H000000001201516AAAA00001A”. 
 

 The UIN Sequence number running sequence will be reset to 1 at the start 
of each financial year for each TAN. 
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CBDT has vide Notification No. 4/2015, Dated : December 01, 2015 
simplified the procedure for Form No.15G & 15H 

The payer shall digitize the paper declaration and upload all declarations 
(including electronic declaration and digitized declaration) received during 
a particular quarter at departmental site (incometaxindiaefiling.gov.in) on 
quarterly basis. 

Brief Steps for submitting Consolidated Statement of Form 15G &15H 
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Registration 

process 

Filing 

process 

List of 

validations 

Filing 

Status 
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Pre-requisites for registering as “Tax Deductor & 
Collector. 

 

 Valid TAN 

 

 Digital Signature Certificate(DSC) 

 

 TRACES Login ID of the Deductor 

 

 PAN Based Efiling Login ID and Password  on 
Income Tax Efiling site 
(incometaxindiaefiling.gov.in) 
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Enter TRACES 
User ID 

Enter Deductor 
TAN Number 

Click Login 
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Click on Register 
at E-filing Site 
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Click on Redirect 

57 



R.J. Soni & Associates 

Chartered Accountants 

User Id will be 
TAN Number 
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Authorizes Person will 
be the Individual whose 

DSC is registered  on 
TRACES 

 

In Case of Government 
Deductor who does not 

have PAN 
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Click on Submit 

59 

In Case of Government 
Deductor it is 

compulsory to Upload 
Copy of TAN Allotment 

Letter or DDO 
Authorization letter 
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On successful Registration the Request is send for Approval from 
Organization PAN Efiling Login  
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Login using PAN 
Number of the 
Organization 

In Worklist – Click on 
Pending for action 
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Verify the detail of 
Authorize Person , Enter 
the Comment and Click 

on Approve 

On Successful approval activation link 
will be email to the authorize person 
and PIN will be send via SMS 



Download FORM 15G/15H utility from Downloads page 
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In Download Click 
on Forms (Other 

than ITR) 

Click on Download 
to  download the 
Form 15 G Java 

utility 

Click on Download 
to  download the 
Form 15H Java 

utility 
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General Intructions 

 You Can saved the 
file and Open the 
saved file 

 Please note it is 
JAVA based utility 
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Step -1 Select Financial Year and Quarter 
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Enter TAN 
Number 

Select Quarter 

Select Financial 
Year 
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Step -2 Basic Details of Deductee 
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Download 
Template 

Import From CSV 
/ Excel 

 Basic details of deductee including PAN, Name Address, Income etc 
 Please note PAN of deductee is mandatory 
 Deductee is also requires to submit details of All Form 15G or 15H 

filed for Same FY with other Deductors also 
 Deductor can Add, Copy, Edit and delete the Row  
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Step -3 Basic Income Details 
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Download 
Template 

Import From CSV 
/ Excel 

 Details of Income payable by the deductor  to deductee and for which 
Form 15G & H is submitted 

 Please note UIN alloted by deductor is mandatory 
 Deductor can Edit and delete the Row  

Click to  Generate XML Click to  Validate File 

List of Validation Error 
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Browse the  
XML file 

Select  USB  
Token  and  

Enter  Token 
PIN 

Generate  
Signature  File 
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Enter TAN 

Select  
Financial Year 

Select Form 

Browse the  
XML file 

Browse the  
Signature file 

Upload the File 
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 To view the status of uploaded file- Go to My account - View Form 
15G/15H. 
 

 Once uploaded the status of the statement shall be “Uploaded”. The 
uploaded file shall be processed and validated. Upon validation the 
status shall be either “Accepted” or “Rejected” which will reflect within 24 
hours from the time of upload.  
 

 Accepted statements shall be sent to CPC-TDS for further processing. In 
case if “Rejected”, the rejection reason shall be available and the 
corrected statement can be uploaded.  
 

 Time Limit to update on web portal is 24 hours;  
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The guideline to fill Form 15G and 15H are almost similar 
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Let us now go through each point of Part-1 of Form no 15G. 
1 – Name of the individual who is making the declaration. 
2 – PAN (Permanent Account Number) of the tax assessee. The 
declaration is treated as invalid if an individual fails to furnish his / 
her valid PAN. 
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3 – Status – Declaration can be furnished by an individual or a person (other 
than a company or a firm). 

4 – The financial year to which the mentioned income pertains to. 
5 – Residential status ie Resident Indian or NRI etc., 
6 to 14 – Your Address & contact details. 
15 (a) – Mention „Yes„ if assessed to tax under the provisions of Income-tax 

Act, 1961 for any of the assessment 
year out of six assessment years preceding the year in which the 
declaration is filed. 

15 (b) – Mention latest Assessment Year for which Income Tax Return has 
been submitted and processed. 

16 – Estimated income for which this declaration is made. 
17 – Estimated total income of the P.Y. (Present / Financial Year) including 

the income mentioned in point no 16. 
18 – In case any declaration(s) in Form No. 15G is filed before filing the 

new declaration during the Financial year, you have to mention the 
total number of such Form No. 15G filed along with the aggregate 
amount of income for which said declaration(s) have been filed. 

19 – Mention the distinctive number of shares, account number of term 
deposit, recurring deposit, National Savings  Schemes, life insurance 
policy number, employee code, etc., 

Verify, declare and sign the form. (Kindly note that if you are submitting 
form 15G for this Financial year 2015-16 then Assessment year would 
be 2016-17) 
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Part 2 – This section is to be filled by the person / institution responsible 

for paying the income. Example can be a bank who pays „interest 

income‟ on a depositor‟s Fixed deposit. 
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No Specific due date for filing consolidated 

statement of Form 15 G & Form 15H, as the 

due date of 7th of next month is for 

submitting paper Form 15G & H which has 

been dispensed   

 

 

No Specific late Filing penalty for filing 

consolidated statement of Form 15 G & 

Form 15H as Rs 100 per day penalty u/s 

272A (2)(f) is for submitting paper Form 

15G & H which has been dispensed   
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 The rates for deduction of tax at source are proposed 
to be revised as per below table:W.e.f 1 June 2016) 

 Present 
Section 

Heads Existing Rate of 
TDS 
(%) 

Proposed 
Rate of 

TDS  
(%) 

194DA Payment in respect of Life 
Insurance Policy 

2% 1% 

194EE Payments in respect of NSS 
Deposits 

20% 10% 

194D Insurance commission 10% 5% 

194G Commission on sale of lottery 
tickets 

10% 5% 

194H Commission or brokerage 10% 5% 
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 The threshold limit for TDS are proposed to be revised 
as per below table:(W.e.f 1 June 2016) 

 Present 
Section 

Heads Existing 
Threshold Limit 

(Rs.) 

Proposed 
Threshold 
Limit (Rs.) 

192A Payment of accumulated PF 
 due to an employee 

30,000 50,000 

194BB Winnings from Horse Race 5,000 10,000 

194C Payments to Contractors 75,000 100000 

194LA Payment of Compensation on 
acquisition of certain Immovable 
Property 

2,00,000 2,50,000 

194D Insurance Commission 20,000 15,000 

194G Commission on sale of lottery 
tickets 

1,000 15,000 

194H Commission or brokerage 5,000 15,000 
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 Due date for payment of TDS on transfer of immovable 
property u/s 194IA  to 30 days from existing 7 days. 

 Due date for TDS return is extended 
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Date of ending of 
quarter of financial 
year  

New Due date  

30th June 31st July  

30th September 31st October 

31st December 31st January 

31st March 31st May  
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